NAEP Assessment Team Oath of Office

I (NAME) acknowledge that | have been instructed in and understand the NAEP
Code of Ethics. | do solemnly swear (or affirm) that | will adhere to this Code
of Ethics; that | take this obligation freely, without any mental reservation or
purpose of evasion; and that | will well and faithfully discharge the duties of
the office upon which | am about to enter.

Signed: Date:

NAEP Code of Ethics: Test Administration and Data Collection

The National Assessment of Educational Progress (NAEP) is firmly committed to the collection of high quality,
independent, and unbiased measures of student academic performance.

This Code of Ethics defines the principles that are the foundation for fair and accurate test administration and
data collection. NAEP grantees, contractors, and subcontractors must ensure that all procedures, materials,
training programs, and administrative guidelines are derived from these principles.

This Code of Ethics applies to all staff and contracted employees who are involved in the collection of NAEP
data. Each individual must have the opportunity to review the Code before becoming a part of the NAEP
team. Prior to collecting NAEP data, an individual must swear or affirm his/her commitment to uphold the
principles stated in this Code.

The basic principles guiding NAEP data collection are:

Accuracy e NAEP staff members administering assessments
e All sampled schools are to be included are to be trained in appropriate testing practices
in the assessments. and procedures and in procedures for working in

o and with schools.
e All sampled students who are eligible

will receive guidance in the management of the

e All students requiring accommodations assessments and in handling NAEP materials.

in testing are to receive them.
e All confidential NAEP materials must be

e All necessary materials and equipment are kept secure before, during, and after testing.
to be provided by NAEP.

Respect

NAEP staff members are to ensure the confidential-
ity of personally identifying information and
responses given by students and school staff to
e Assessments are to be conducted according assessment and questionnaire items.

to rigorous and independent procedures.

e An appropriate testing atmosphere is to
be maintained in all NAEP sessions. b

Integrity

e NAEP staff members are to treat all students,

e All improprieties and the appearance of parents, teachers, and school staff with respect
impropriety are to be avoided. and address their concerns promptly, openly,

and courteously.
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NAEP Code of Ethics: Test Administration and Data Collection

These principles translate into the following
operational guidelines:

Security

1. Student and teacher names and other
personally identifiable information shall be
removed from all test booklets and question-
naires prior to those materials leaving the
school.

2. Tests shall be stored and transported in
secure, dry, and locked areas.

3.0nly personnel employed by NAEP or other-
wise authorized by NAEP shall have access to
testing materials.

4_Test content shall not be copied, reproduced, or
paraphrased in any manner or for any reason
without the expressed, prior, written consent
of the National Center for Education Statistics
(NCES).

5. Breaches of security, loss of materials,
failure to account for materials, or any other
deviation from required administrative and
security procedures shall be reported immedi-
ately to the NCES, or its designee.

Preparation for testing

1.Schools shall be notified in advance of
the assessment and provided all relevant
information about NAEP, NAEP assessment
procedures and schedules, and NAEP person-
nel who might be entering the school.

2.NAEP materials shall be maintained in dry,
secure, locked storage before and after testing.

3. Persons with access to NAEP test materials
before, during, and after the assessments shall
be identified and provided with clear, unam-
biguous guidance on materials handling.

4. Persons administering and monitoringNAEP
assessments shall be trained in NAEP testing,
data collection procedures, and school visita-
tion procedures, including these principles.

Test administration

1. The NAEP testing environment shall be
correctly structured and a positive atmosphere
established so that all students have a fair
chance to perform to full capacity.

2. Students shall be assessed using accommoda-
tions as specified in their education plans and
not prohibited by NAEP.

3. Testing personnel shall comply with NAEP
administration guidelines included in the
Administrators Manual and any subsequent
updates.

4. Testing personnel shall maintain high
standards of professional conduct.

B. Testing personnel shall be sensitive to the
needs of students, teachers, and the school
in administering NAEP.

6. Teachers and other proctors assigned to the
testing session by the school shall be provided
clear, unambiguous guidance on testing proce-
dures. Deviations from proper procedures
shall be documented, and those affecting
student performance shall be reported
immediately.

7. All students, teachers, and other personnel
in schools participating in the assessments
are to be treated fairly and with the utmost
respect. Any issues that arise shall be resolved
in a courteous and professional manner.

8. All improprieties and appearances of
impropriety shall be avoided. All NAEP
procedures for visiting schools shall be
followed.

General

1. Test takers and other stakeholders shall have
access to information about NAEP including
sample items and NAEP reports.

2. Any complaint or concern about a NAEP
assessment shall be addressed directly by
testing personnel in the field and promptly
reported to NCES, or its designee.



